TR A S ZA A

RS

HEE A SR - EmEHERE - H5EF 10 %
st~ HEg A E B S 22 iy AR RE EE A S
e

. EE—LAEE: .

~

oH 5

© HAERREER AR EREAE HEREAEY

HERE - HEE AR EBEZUAE > HiE AEEREESR

AEFEMEGTES  AMEEHERFTEH - §#
SCETF LR EFT FEEIR B 2 o ST DL 41 A
S 14 985 5 B2 DL Times New Roman 14 585 &~ -
HEE NBOMBIRIE AZ X AT R T2 H ~ 5
By NEIELRERETFHEARNESE  EREEESEA
X AR R IT AU HERFEH ~ mEE
o MEMT AU~ BRAAE - B 55 BN 0 B e [ EG
PEE ASEHEETERE - SHIET

AR P RO EAGTER > B S EORLRE

BRI A LN R FREC -

CRRXE S HBEAADER EEHBEEIREH

HE -

TR R FERRORAT R T L 2 N MR PR ST

 HISE > JREE—HEE

- HIEE A\ TEE S 2B ATE - D ~ (EfBATEESERT - B 405

BN~ TERE ~ B WEER AR AL -
ID > 55



(MWMBAREE RN > HEBRS 71580 — 4wk -
(CMRARBIATE] ~ VAN ~ TR ~ 82650 SRR —R5E (
TSRS -
(MBI - AR —dmaans -
t - AZAHFEAR FETERFEIRFER - GRS ERBE A
RN e T — AREZEZEN - AREEE
» DU —IEf FEE N R IEAZ IR ZE N -
J\~ HEE NG AIE ) Z NSO A BB LIS E H RIR - M5
IRF R Z - BARNZ R ELIEAERT - 2R 2 T2
U~ AR ANERE AN A28 - 55 BTT4RITIKPES -
+ - HEEEAREAEARE SHEEAEAGERFER W
w o gge roomL o se IR ARLAT B S A A EREE
> BIANHFEIREE 79t - AR ARG S T ISR E T
#t o AEALAEAR - SFBETRINIKFEE (FMa#EE 3 A
) FERFRAMATEERERUAE - FUARIRERFSEN
HES -
T~ HEERGGESIIHEER S  SREHSEEG LA R
mEC c WEKIH AR ER - FEEHL DN - wIfEH
LA e
= HE AZRERES  FRBEPASEHEL EREICET
AR - WIRFFeEsc R BB R (&) - HEEH ~ H
A
(—REAES 120 FRAEF] 28 FRE8 1 IH ERIESLHE -
JE S O BB e SR S 4H 8 B — RIREHEE
M Z 55 H ez B Z B R Bl - HLFE A B 58 1
X (A HEEES 55— fFER) -



(COMREMES 120 R4E M 30 FRE8 1 3H R IE L1
FERRH A2 7 B 5 Ry T HE R > WakHH e R 26 Z
HASWGEES A

s HEE AN ERE S H B I SRR LLE T

HADRIEAW s IS DI LEE S (M FONC A S A e W i 55
{8 o fEES B SR T R N AR SC AL L BC R AR -
(—) ZHEFR/HHAZE > FHIKFERL - HEH > HEE
ZE5k ~ BUSN AR RS A A~ 7 HUES -
pi4n

DAEE AT HATT FAR B RESE SU I © (B e P B T3 =
Wt - (/AR R AT R
(v B« Cfficrraan « BrstE - Hs2esk - YRR - RS ]
1. 20XX £ XX H XX H 5 20XX-XXXXXX ; 285 ; AXCX

(Z) ZHER BWREE  BIRFE  HEH - HE

Ban

DA T3R5 TR A (B AR I S © (B oMt S DL BT S =t
Wkt (AR R AT R

[v JiE0 « Usbficrestat « BB H ~ H5%E5%E ]
1. 20XX £ XX H XX H + 10-20XX-XXXXXXX

09~ [E—HEE ARAEERIE - AT H 73 Bl FR R % I A Ko A 55
& > FEHYFH 55 [RIHFAE S U S A RS & RO B S A RS
=L ESEALEEHZIESE -

1~ HEE AAEIRH@R T SO ~ 3R E ~ B 3 SR safE] R
G R ~ BRE ~ B BB AT
HE R EAEIE 2 55K IEEU B U R -

TN~ HEEANDSNSCRSA TR E » 55 TN SRS R H

+
1]



+4 -

U SER 2 ~ BRHAE  FEs SOR ] R fE =
TR Z R~ BREAE - P e S OF g0 A e (E A IR AS

U=
Z5

B —WIRATSE t Z NGRSO ) > WIS NS
 ERIHE ~ HEEEAEE R E A B
HEE NEZE IR ZE M4 RGN -

TR > AMGEMAERTRE  WIORT 0 WP
EFTFEEIR Ry 2 - M/ E2FZFLEBERAE
WroehidmaE & > MELLZE R R R AT 0 R &K 4R 52 20E A
HE R A 0 B o 15 AR A EE SN SR -

A EA R BRHE - B E AR E o H R E &

ERAEN  BEE A 29.7cm -~ BEE R 21 cm - #EE DL
HAHiEG 149tk  EXEE BHEEERZ BH
JERTUESRYE 2 A0 2ZZH > WHRHE - RHE -
R EMNGESET >y EBIIES | HRERT WG -

TR EA @R BRHE - B EAaE - B RS

Fa HHE ARl 2 S F > A HE R B i R R 2 S
BORFHE o B ER AN BB N0 4R 5 9 B E B ZE 5t 2
B RN TFRERNEEANA -

i E RO ATEEE 2 NE > T LARTI AR Z R

R AR Rl FEe AR E B AR BIR - TR EE 250
FRJFA] - RGOSR E RS - WA ISR
BRI PO IR

» faEARE] 5515 fhe NRZI RO U B U (R

> WA H E TR > A1 LAERE -

B RR S EER  LER PSRN 2 HE 4 L8

Z Bl 17 AH 8T s K e PRSI > 4 [0001] - 00002]~
00031 - > DIHAES Bl & —Beo% > Hdr [EAfHE

4



AN

st Y R LFFoREREA) “THE A DL — BB RmIE R 2 (
sper 2 fpl) e AEFRE TEH ZHHEEAERCHE
BRI RS ST R % > #— X " Enter<
o8 BInfE MBI E A T —EEEwmoT > i "
Shift ; + " Enter< > #0[#277 > A HEIESE T —EE
EMmGE > Bl o TEAEFT [EAFEA Y I (KB E
HlE 2 B HE R S mTH T — TG
JHEEF AT % T Shift ; + " Enterd ; BU A HR{T 0N & E A ER
VAR IR -

- I E TR E AR 100 B 0 [0100] PLEAY B % 4w 97 &

p (001001 Fifr 575 » BLO 3% (i 89 WORD R
AR By 2003-2007 AR B¢ 2010 fk - 93 Al 28 K 5 B % 4w 5%
5058 i 1 19 17 3% 2 B3 4R % - BT 2 (01001
fir 45 o (T 25052 0 1 3% 5 4 = 40 /3R /201 o 34
FH5 1 o) -

ROAE - T RO TE R R A
RPN BRI BT BRI -
L3780 7 B DUt 7 R R B A AR - B LA
FAEER O RE Y

TR FERIHZO AT ST I 2 N MR PR S

IS 0 N HEES -

v PO EIE M SCH HH RS BN A P e B EL PR E F Y B sl

S o G40 BETTEE R RAIE - AIERT I
soEsy T ASHTI A AR —EETTHE - LTHE A THEE R
BE- o B A AR ER B T EE R EE - - B4
R SR R B S BARITERIME - AR B Z s
(R /RECHGZ R R AT RE 3% R el SRk -



* SCETRN > FESCHEREREE AFTARLZ Je sy > M E sl

F-EFr AR AT AR R SRRl TR YRR BER S - Sed &
il ATRED M2 S AR SR 478 - Atk aZ SepiRiln 2
MR > DM s F a5 A i B B S m e la Z [T el
% WBLUETTRR - FE - HEIHMD R E - Al
st T ATRC A S HT R e & 2 8 H AT = B 70 AT 2 1
flTRFfl -

LRI - FESCHEITRIATA L 2 R ~ BRI R

B S EIRSE R 2 Dl - BERDHTI A S - B LIS ST
AR —HNA R = 2 R TERA (5 - SRR ~ 3
o T KD =& oy THEEES -

+ [E FURE R B ¢ e U ARG BH 2 SO AR 2 Bl sl a5 B

& = -

» BT JFA ERERCE—E L EZ BT > SRR

ARG o ATk 2 BT S (S a2 i L P Ja - iy ik
T EAEE RS > EEHREERIVIE T > NIREEmE
in A Z BRI - AR LR © Sedu EER R T
 JESFIECECEL NS > A& [ e Rl SRR EGER B & o
ZHMERT YRR S W B ER e Fids g [ | HIH it
RHEU I I TP B ISRy 2 - ST EliECa - MBS
LLE NG (examples) &5HH - MfESREIZUMELER B -

PRSI - FEARIEN SR B IRIE A L =X SR P

S -

- FHEEEHIEE - Ll —THDL EOEIIIAROR - R » 9A

—IHPLEZIESIA o JI A ~ MY > ELIHARIIRE (% > K
Fr LA R A 8 SmoiRy ] - Sam KIAREDIANE ~ fE2Z J5 50
ok - HH Resft BHE P STy -



T W BRUE - SR BN E R R R TR

TN~ B ESIETRERE AL EGERUEN - NS ERENE
=2 o TS E T o BRE (P S IE A o I SR [
AARFLER ~ TIREE R - HAGEREREE -

TIu -~ B FEEEESE (BERZ T AR SR E
I~ [ 2 oot ) Rrs CRR PR A8 T DIt
RLRCAT AT Z 5 [ HERA A, - ZEIHRENN LA o &Rl - A
I P2 B8 oo A S o (R R R FE PR A [l — 139570 - Bk
WEGERCIL > AEECEIE AR IS -

B~ AHEASEIHSC:
- AREREAE - ERITREE 1T -
WA N AR AE - Sl EE RIS 1 D -
* HREAESS 120 B AISE 28 fR5E 1 THARE ERIBIHES - JE
IR 2 (BT H iR 16 (& H IR B eSS IEA 1 (7
VU~ QA e BB HE R 2K 2 2 R U S S B sHag B 2 5
MIAZ PR C & R BTSSR 1A H AR AR
ZESRERR 16 (HAN > RAEZEHLIE T30 7 2 ik &
SeMEREHASC M AR BRI 2 A [E o AT
(—) HA:HEEH ~ FEEES - BN EAE  FHS
() #EY - B H -~ e
R R A e BRI AT L B S RERE I S - A R A (&
RGOS - MEETA H a AR Bt 2 AP HUS SR B 2 HHER 2R 91R
At F AR RN AZ N BB AREERUS RS
ISP T8 > AERF R g A - BRIV 2 {8 H A I IR
RS BRI R FHEE ZET » BisaRAMB SRS S @]
RIHIEBCRIRIEE - AR e B LRGN -
> AN ERE 2 B et B e g S i e

|

7



AAERFE - AR P B S IR IR - SR E TS
LISEHE R (DVD)#gi% -
(AR ERE ] Z B SEIASFETREAORAT S
1. MR BRI 3 2 B S EE(DVD) 2
BTHE -
2. AN B A B AR DAAER S AZ 3 (B e RESE ISR T4
3. DISNEI A B BRI 58 2 AR A BRI S B T
BUE 2 BTAE o AU > BlfEiE=E Sy JPG ~ TIF
» GIF 2% BMP #52 » fmftifigetfr/E 300x300DPI BA F - H&
DR A4 BEAFIEIE - FIEEAL - BN &fr%Z PDF
B o B RES ISR A B 1 (EFEEE -
(DA EEEE A RIS B TiE . [MEE] DVD 5t
B - B2 R T K N S B B MBI 3 2 (B S sE I S
DVD Sl 7 SRS S BERifi(—2 3 iRk~ DVD
FEHER > NEESRZOEHER B A0 REEB SR
sBr 2 (DA B S ER EA S A BB TR S R ITA [l — 7 el - o
HER FEEHRTA B RE R R 25k -

N HEFEALKEHE 2 (B IS TR R B E AR T
BB AL - FENHEE 2 - WS
(J11 ~ B ASFETECOLEER) RAHFE
Fit i 1% 2 PDF % F A% 1 1E A AH[E)



